
TRANSCRIPT REQUEST FORM 
Student: Please use this form when requesting a transcript from your former college, 
university or trade school.  Please submit your high school transcript if you have not 
attended any post-secondary schools. Be sure to complete all blanks on this form before 
mailing this request to your Alma Mater. 

Dear ALMA MATER: 

Please send an official transcript of all academic work completed while I was attending 
your institution directly to Westbrook University. Please return this transmittal form 
along with my official transcript. 

PLEASE NOTE: The student needs this form completed and returned within 30 days to 
ensure credit for this course as part of their incoming credits. Thank you. 

While in attendance,                                                                                                          
my name was:   _____________________________________________    
              Last Name / First Name  / Middle Name / or Maiden Name 

Current Name:   ______________________________________________________   
                                   Last Name / First Name  / Middle Name / or Maiden Name 

Student  I.D. Number:  _________________ 

Social Security #:   ______-____-______ 

Dates of Attendance:  ______________________ to _____________________ 

Current Address:              ______________________________________________________ 
            City                                                         State                    Zip Code              
 

___________________________________________ 
Country 

       
Daytime Phone:   (____)_____-_______ 

Work Phone:   (____)_____-_______ 

 
Students Signature: ______________________________ Date: ________________ 

 

W.U. Date Received: (Official use only)____________ by ________________________ 
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